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ADMINISTRATIVE-INTERNAL USE ONLY

ODP-83-780
2 June 1983

MEMORANDUM FOR: Director of Communications
Director of Finance
Director of Information Services
Director of Logistics
Director of Medical Services
Director of Security
Director of Training and Education

FROM:

Chief, Management Staff, ODP

SUBJECT: Draft Headquarters Notice, "Coordination
Requirements Prior to the Acquisition of
Personal Computers"

l. Attached, for your review and comment, is a draft copy
of a proposed Headquarters Notice (HN) which describes the
coordination requirements for the acquisition of personal
computers (PC). This HN is a result of requests from several
components that ODP sponsor a notice outlining steps in the PC
acquisition process.

2. Please provide any written comments you may have to this
office by COB 13 June. These comments will be incorporated into
the notice and forwarded to the Office of Information Services
for Agency-wide coordination and publication. If you or your

staff have any general questions concerning this noti
i contact me. I may be reached on
~_ Specific auestions mav he addressed tn the

ODP Action Officer,

Attachment: a/s

cc: C/ISSG/0S
C/ADP&EB/PD/OL
C/RECD/OL

| 65 REGISTRY
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